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The following Policy covers the Aims and Ethos of the Preparatory School  
 

Mr Simon James 

Head, Preparatory School 

 
Aims and Ethos  

 

 

 
SAFEGUARDING STATEMENT 

Felsted is committed to maintaining a safe and secure environment for all pupils and a ‘culture of vigilance’ to 

safeguard and protect all in its care, and to all aspects of its ‘Safeguarding (Child Protection and Staff Behaviour) 

Policy’. 

 

EQUAL OPPORTUNITIES STATEMENT 

The aims of the School and the principles of excellent pastoral care will be applied to all children irrespective of 

differences in ethnic background, culture, language, religion, sexual orientation, gender and disabilities, so long 

as in the last matter the student is able to involve himself or herself in the activity concerned; equally these 

differences will be recognised and respected, and the School will aim to provide a positive culture of tolerance, 

equality and mutual respect. 
 

http://www.felsted.org/policies
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● Circumstances in which reasonable force to control or positively 

handle pupils may be used 

● Reporting procedures following use of reasonable force to control or 
positively handle pupils 

● Monitoring and evaluation 

 

THE USE OF REASONABLE FORCE TO CONTROL OR POSITIVELY 
HANDLE PUPILS 

 
This document seeks to clarify the circumstances in which teachers and other 
staff may use reasonable force to control or positively handle pupils.  The 
legislation states that reasonable force may be used to prevent a pupil from 
doing any of the following: 
 
a) committing a criminal offence 
b) injuring themselves or others 
c) causing damage to property 
d) engaging in behaviour that is prejudicial to the maintenance of good 

order and discipline at the school or amongst any of its pupils. 
 
1. Corporal punishment is prohibited. There are no exceptions to this. 
 
2. The use of force is a protective measure and is only used when other 

methods have failed or are likely to fail. This can be defined as ‘reasonable 
force’ It is used to prevent a more serious harm from occurring.  

 
Examples of this can include: 
Control: Either passive physical contact e.g. blocking a pupil’s path or 
standing between pupils or active physical contact, leading a pupil by the 
hand or ushering a pupil away by placing a hand in the small of the back.  
 

Restraint: Physically preventing a pupil from continuing what they are 
doing, usually after verbal commands have failed or likely to fail, this is used 
in extreme circumstances. Physical restraint does not include the use of 
physical prompting or guidance when the child is happy to comply and the 
aim is to assist him/her participate appropriately in activities. 
 

Reasonable force: Must only be considered if firstly, that force is necessary 
or honestly believed to be necessary and the force used must be in 
proportion to the consequences it is intended to prevent. 
 

The use of physical restraint or force may be used when there is a clear risk 
of a pupil coming to serious harm. If a pupil or member of staff is injured in 
any way during the use of restraint or force a record must be made. If force 
or restraint is used on a pupil, s/he should be checked for injuries by another 
member of staff.  
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Examples of situations where it may be necessary to use force:  

 Where a pupil attacks a member of staff or another pupil  

 A pupil is damaging property or is about to do so  

 A pupil’s behaviour is likely to cause an accident with injury or damage  

 Where a pupil attempts to leave a classroom or the school and allowing 
them to leave would create a risk to that pupil’s or others’ safety or 
allowing the pupil to leave would disrupt other pupils in the class or 
school.  

 Where a pupil has been asked to leave the classroom for disciplinary 
reasons and refuses to do so  

 Where a pupil is seriously disrupting a lesson  

 Where a pupil is seriously disrupting a school event or visit  
 

Wherever possible, staff are advised to use Control. For example, if two 
younger pupils are fighting it may be that stepping in between them may 
bring things to a halt or if a pupil is about to leave the room without 
permission it may be best to stand in the doorway to block the exit. A 
member of staff should also be mindful of his or her own safety and that of 
any of the other pupils affected by the disruptive conduct. If the member 
of staff does not feel confident that s/he can safely use force or restraint in 
an extreme situation, the focus should shift to removing other pupils from 
harm. 

 
3. Reporting  

 
a) Any incident must be reported immediately to the Head or in his 

absence, the Deputy Head. 
b) A detailed written report must be composed straightaway.  It 

should include: 
 

i) the names of those involved 
ii) the names of witnesses 
iii) the reason for force being necessary 
iv) how the incident began and developed 
v) the degree and duration of force applied 
vi) the pupil’s response 
vii) the outcome of the incident 
viii) details of injuries sustained by those involved. 

c) The teacher should keep a copy of the report. 
d) A record should be kept in the incident file and details should be 

added to the Positive Handling Log. 
 

It is advisable for the Head to inform the parents of those involved.  This 
should help to avoid official complaints from parents.  Nevertheless it is 
possible that a complaint about the use of force might lead to an 
investigation by police and social services. 
 
 
It may also be advisable that the Head should inform the Chairman of 
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Governors. 
 
8) It is accepted that some physical contact may be necessary to 

demonstrate exercises or techniques in the course of PE lessons or sports 
coaching, or if first aid has to be administered, or if a pupil is distressed 
and needs comforting, or if Pre-Preparatory pupils need help with 
dressing and undressing.  

 
9) Physical contact between pupils and teachers of the opposite sex 

becomes increasingly open to question as pupils reach and proceed 
through adolescence.  Teachers should bear in mind that even innocent 
and well-intentioned physical contact can sometimes be misconstrued. 
 

Monitoring and Evaluation 
When an individual case arises, the Policy is adhered to and therefore is 
monitored through this process and adjusted as required. Effectiveness is 
monitored through termly reporting to Governors of the Positively Handling 
Log. Any positive handling is reported to parents. Adjustments are made to this 
Policy according to lessons learned and captured. The policy is evaluated in 
accordance with the School’s Policy Evaluation Cycle and the header at the top 
of this Policy.    
 
 


