
A Delegate’s Guide to 
the Rules of 
Procedure 

  



 

1) ALLOCATION OF DELEGATES TO COUNTRIES AND COMMITTEES 

 

In advance of the conference, each delegate is allocated to a Country and a Committee. At the conference                  

itself, debates will be in one of three categories: 

● Committee Debates, where each Committee debates in separate rooms. 

● Joint Committee Debates, where two Committees are joined together for one or more debates. 

● General Assembly Debates, where students are all together working in teams, regardless of their              

usual Committee. 

It follows that students should concentrate mainly on topics relating to their own Committee, but may also wish                  

to consider the topics allocated to other Committees, as they may also encounter these during the Joint                 

Committees or General Assembly. 

 

2) GENERAL RULES ON THE DAY 

 

The medium of debate is the English language. This includes aspects of the debates which occur in writing,                   

as well as the speeches themselves. 

 

Delegates are only granted the right to speak at The Chair’s discretion. The Chair’s decision is final in all                     

matters. Delegates may raise their placard at any time in order to gain the Chair’s attention, but do not have                    

the right to speak until the Chair invites them to do so. 

 

Delegates may choose to send messages in writing to other delegations at any time during formal sessions,                   

unless the Chair has declared that messages are temporarily suspended. Delegates are not allowed to leave                

their seats for any reason during formal sessions. 

 

Any delegate wishing to speak must begin with the words, “Mr/Madam Chair, Honourable Delegates . . . ” In                      

the interests of saving time, delegates should not normally applaud other delegations, unless a point is                

exceptionally well made. 

 

Delegates must treat all other delegates with courtesy and respect at all times, remembering that they are                 

arguing against ideas, and not against individuals. Any delegate who fails to behave with respect will be asked                  

to leave the conference. 

 

The Chair may call a period of informal lobbying at any time if he or she feels it is helpful to do so. Reasons for                         

doing so may include if debate on a resolution has temporarily dried up, or if groups of delegates need time for                     

face to face discussion on a specific issue. 

 

3) OPENING SPEECH 

 

Where a resolution that is accepted for debate has been submitted by a single delegation (eg a Fast Track                   

Resolution), the delegation in question will be invited to speak for up to five minutes in support of their                   

resolution. 

 

Where two or more delegations have co-sponsored a resolution that is accepted for debate, up to three                 

delegations may combine to deliver the opening speech, which must last for no more than seven minutes in                    

total. Delegations will be invited to join the group making the opening speech in the order in which they appear                    

on the resolution. Every delegate who has agreed to co-sponsor a resolution should expect to make a                              

speech during the course of the debate, and the Chair may insist that co-sponsoring delegates do so if                                   

debate has dried up. 

 

4)  



POINT OF INFORMATION AND RIGHT OF REPLY 

 

At any point during any formal session, any delegate may raise their placard and, when invited to do so by the                     

Chair, request either a Point of Information or a Right of Reply. These speeches should always be less than                    

one minute in length. 

● A Point of Information involves requesting or providing relevant factual information. 

● A Right of Reply involves responding directly to a comment which has been made about your country,                 

region or alliance. 

At the Chair’s discretion, Points of Information and Rights of Reply may be over-ruled if time is running out. 

 

5) SPEECH FROM THE FLOOR AND PROPOSAL OF AMENDMENTS 

 

At the start of each debate, the Chair will invite delegates who wish to speak from the floor on the resolution in                      

question to raise their placards. At any point in the debate, additional delegates may raise their placard to ask                   

for a speech from the floor; this will be granted at the Chair’s discretion only if time allows. 

 

Delegates do not have to declare whether they are speaking ‘for’ or ‘against’ the resolution, as in practice, the                   

correct position of many delegations will be located somewhere between these two extremes, with many               

delegations only able to support a resolution subject to certain amendments being accepted. That said, there                

may be occasions when the Chair specifically requests only speeches for or against the resolution if he or she                   

feels the debate is proving rather one sided. 

 

The reasons for such amendments should not only be outlined orally in the delegate’s speech from the floor,                  

but also forwarded in writing to the delegation(s) proposing the resolution. The decision to accept or reject an                  

amendment is taken strategically by the proposing delegation(s) in the light of the apparent support (or                

otherwise) for what is being proposed, and the proposing delegates must confirm in their summing up speech                 

which amendments they have decided to accept. 

 

The order of speeches from the floor is at the Chair’s discretion. Delegations who are low down the speaker’s                   

list will be asked to avoid repeating points that have been made earlier in the debate. It follows that delegations                    

must be ready to amend, adapt or reduce their prepared speeches as each debate progresses.  

 

A speech from the floor should be a maximum of two minutes in length, but delegates are strongly                   

encouraged to keep their speeches shorter than this, especially in the closing stages of any debate when the                  

majority of valid points have already been made. At the Chair’s discretion, the time allowed for each speech                  

from the floor may be reduced to one minute midway through any debate, if it is felt either that time is running                       

out or that the debate is becoming unnecessarily repetitive. 

 

6) CLOSING SPEECH 

 

At the close of each debate, the Chair will invite one delegation to summarise the reasons why the resolution                   

should be supported in the final vote, and outline any amendments that the proposing delegation(s) have                

decided to accept. This will normally be the first named delegation at the top of the resolution. If no                   

amendments are being accepted, the closing speech should last for a maximum of two minutes. A further                   

minute to this time may be added for each amendment accepted, on condition that the summarising                   

delegation uses this extra time to explain why they have decided to accept the amendment in question. 

 

7)  



POINT OF ORDER 

 

In between speakers only, any delegate may call out “Point of Order” if he or she feels that the rules have not                         

been correctly followed. The Chair will then invite the delegate in question to briefly justify this request. Please                  

note that any delegation who repeatedly makes unjustified points of order will face the ultimate sanction of                 

being evicted from the debate. Delegations should therefore take care to avoid being unnecessarily pedantic               

with a request of this sort. 

 

8) POINT OF PERSONAL PRIVILEGE 

 

At any stage during any debate, any delegate may call out “Point of Personal Privilege” if something is                  

seriously affecting their ability to participate in the debate. This will normally only be if they cannot hear the                   

delegate who is speaking at the time, or in case of sudden illness or emergency. Once again, any delegation                   

who repeatedly makes unjustified points of personal privilege will face the ultimate sanction of being evicted                

from the debate. Delegations should therefore take care to avoid being unnecessarily pedantic with a request                

of this sort. 

 

9) ACCEPTING AMENDMENTS, FINAL VOTE AND DIVIDING THE HOUSE 

 

To avoid the debate becoming bogged down with endless voting on endless amendments, the decision on                

whether or not to accept any amendment rests with the proposing delegation(s) alone. Thus, the final vote                 

taken may be either on the original resolution, or on an amended resolution if the proposing delegation(s)                 

decide that one or more amendments is necessary. 

 

If debate on a resolution has temporarily dried up, the Chair’s first recourse will always be to call a period of                     

informal lobbying, in the interests of giving delegates further time to consider their positions. If, on resuming                 

debate, it is clear that useful debate is exhausted, the Chair may make a decision to take an early vote on the                      

resolution. However, this decision should never be taken lightly where a significant amount of time is still in                  

hand, as there may still be delegates present who need more time to formulate their thoughts. 

 

All delegates are strongly advised to remember that voting is a strategic and diplomatic process: on                              

occasion, proposing delegations may make the diplomatic decision to accept an amendment that they would               

not ideally support themselves in the interests of getting their resolution as a whole passed.  

 

After the Closing Speech, delegates will be collectively invited to raise their placards in turn: 

● To vote FOR the resolution or amended resolution 

● To vote AGAINST the resolution or amended resolution 

● To ABSTAIN, only if there are strong diplomatic reasons why it would be unwise for the delegation to 

vote either for or against the resolution. 

 

At this stage, a delegate may call out “Motion to Divide the House” if he or she feels that the result of the vote                        

is too close to be judged solely on the basis of a visual assessment of raised placards. Unless the Chair                    

disagrees, this will result in delegates being asked to move to different physical locations within the room so                  

that a precise vote count can be taken. 

 

A resolution is passed by a simple majority (ie if the number of votes for the resolution exceeds the number of                     

votes against, with abstentions being discarded). This is one reason why delegates would be unwise to abstain                 

unless there are good reasons for doing so, as this effectively results in their vote being discounted. 

 

In the event of a tie, a recount is taken and if it is still a tie, the resolution is rejected.  

  



10) RESPECTING THE CHAIR’S AUTHORITY 

 

The ways of speaking outlined in Sections 3 to 9 are the only ways in which it is permissible to speak out loud                       

during formal MUN sessions, though a delegate may of course quietly confer with a colleague during General                 

Assembly or Combined Committee debates. 

 

A delegate who repeatedly speaks out of turn will face the ultimate sanction of being evicted from the                  

conference. A delegate who is evicted from a debate will not normally be allowed to return until the                  

commencement of the following debate, and this infringement of the rules will also be automatically be                

reported to their Adviser. A delegate who is then evicted for a second time will not be allowed to participate in                     

the remainder of the conference. Delegates are therefore strongly advised to respect the Chair’s Authority at                

all times. 

 

11) PROTOCOL FOR SENDING WRITTEN MESSAGES 

 

Ambassadors may wish to produce headed notepaper for their delegation in advance of the conference, for                

use when sending written messages. 

 

The message service is ONLY for messages relating to the actual debates. It is not for use for personal                   

matters and messages will be monitored by the Chairs to check that they are relevant to the debate. Delegates                   

abusing the messenger service will be asked to leave. 

 

All messages must: 

● Include the name of your delegation 

● Be clearly directed to one specific delegation 

● Be relevant to the debate 

● Be worded in language that would be equally appropriate to the spoken debate 

 

Further instructions regarding the sending of messages will be given at the conference. 

 

12) INFORMAL LOBBYING 

 

At periodic intervals throughout the conference, time will be specifically allocated to informal lobbying. The               

purpose of these sessions is: 

● To allow delegates to speak informally to one another as they seek to consider their views on the                  

current or forthcoming resolutions. 

● To allow co-sponsors of a resolution time to meet to discuss their confirmed positions. 

● To allow delegations to attempt to get their pre-drafted resolution selected for debate by obtaining a                

specific number of signatures of support (the Chair will confirm the exact rules). 

● To allow time for further reflection if debate has temporarily dried up.  

● To allow delegates comfort and refreshment breaks as necessary. 

 

Delegates should remember that these sessions are as an important a part of the debate as the formal 

sessions, as many debates are won or lost through the alliances that are formed during these informal 

sessions. 

 


